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Overview

Function keys are the row of keys along the top of the keyboard labeled F1 to
F12. Using them gives quick shortcuts to various functions within Chreos.

F1

<F1>. The help for the appropriate screen that is open will be displayed.
Note: Much of thishelpis currently out of date and Wild Software Ltd
would recommend that you use the information sheets that are available in
“Help | Information sheets’. Alternatively, e-mail the support team at
Wild Software Ltd through the “Help | E-mail support”.

<Alt> <F1>. The function keys help screen will be displayed.

F2

<F2>. Theitem search will be displayed. Thisis used for searching for an
item and will only work on screens that require an item to be selected.
Refer to “Item search (1.2)".

<Shift> <F2>. When an item is selected thiswill display all of the
previous transactions for the item. These can be filtered to show
‘Purchases, ‘Sales’, * Stock adjustments’, ‘Laybys', ‘ Transfers or ‘All’.
<Alt><F2>. When an item is selected the branch stock levels for the item
with be displayed. Thisisuseful to view current stock levels of a selected
item at all branches including ‘ This branch’ which is displayed along the
bottom. Note: The Branches module of Chreosis not required to use this
functionality.
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F3

e <F3>. Theclient search will be displayed. Thisisused for searching for a
client and will only work on screens that require a client to be selected.
Refer to “ Client search (1.3)".

e <Shift><F3>. When aclient is selected thiswill display all of the
transactions that have made for that client.

F4

e <F4>. The creditor search will be displayed. Thisisused for searching
for acreditor and will only work on screens that require a creditor to be
selected. Refer to “Creditor search (1.4)”

e <Shift><F4>. When acreditor is selected thiswill display all of the
transactions that they have made.

F5

e <F5>. “Account search will be displayed. Thisis used for searching for
an account and will only work on screens that require an account to be
selected. Refer to “ Account search (1.5)”.

F6

* <F6>. The previous Point of Sale transaction will be printed. Thiswill
only work whilein the “Point of sale” screen and if the ‘Receipt’ page of
“Maintenance | Printing setup” is configured to allow it.

* <Alt><F6>. Thelast 10 Point of Sale transactions will be displayed and
when oneis selected it can be reprinted. Thiswill only work whilein the
“Point of sale” screen.

F7

* <F7>. Transaction comments for “Inwards goods’ and “ Summary
inwards goods” will be displayed. Refer to “Inwards goods (4.5)” and
“Summary inwards goods (4.4)”.

F8

e <Shift><F8>. The cash drawer will open. Thiswill only work whilein
the “Point of sale” screen and if the * Cash drawer’ page of “Maintenance |
Printing setup” is configured to alow it.
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F9

*  <F9>. Thetransaction that is currently open will be parked. It can be
retrieved at alater time when you are in the appropriate screen and by
pressing the F10 key or by selecting the menu option “File | Common |
Open parked transactions’. Refer to “Parking & retrieving transactions
(2.2)".

F10

* <F10>. Whilein the appropriate screen thiswill retrieve parked
transactions. Refer to “Parking & retrieving transactions (2.2)".

F11

*  <F11>. Thiswill automatically send a message to all Chreos users. Refer
to “ Custom messages (10.3)”.

F12

*  <F12>. Thiswill automatically send a message to all Chreos users. Refer
to “ Custom messages (10.3)”.

Thisinformation sheet is a support document related to the use of Chreos 3 from Wild
Software Ltd only. It does not in any way constitute, nor isit intended to constitute or be used
as, accounting or legal advice. Because Chreos 3 is subject to a process of continuous
improvement Wild Software Ltd can not guarantee that the user’ s version of Chreos 3 will be
identical to the one described herein.
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